
 1 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

BIO KOREA 2008 

 

Exhibitorsô Manual 
 

 

 

 

 

 

 

 

 

 

 

 

 



 2 

 

<Contents> 
 

SECTION 1 ------------------------------- 03 
- Deadline Check List & Schedule 

- Booth Installation 

- Official Announcement for Exhibitors 

- Utilities Installation Guide 

 

SECTION 2 ------------------------------- 10 
- Rules & Regulations 

 

SECTION 3 ------------------------------- 13 
- Shipping Instruction  

- Exhibitor Badges 

- Security and Insurance 

 

SECTION 4 ------------------------------- 17 
- Official Program Book 

- Program book Advertisements 

- Guest Invitation 

- Welcoming Reception Invitation 

 

SECTION 5 ------------------------------- 20 
- Accommodation 

- Transportation 

- Parking 

- Interpreters and Secretarial Services 

 

SECTION 6 ------------------------------- 25 
- Official Applications & Order Forms 

 

SECTION 7 ------------------------------- 43 

- List of Designated Contract 
 



 3 

 

Outline of Exhibition  
 

 

1. Title BIO KOREA 2008; Conference & Exhibition 

2. Period 

Set-up: Oct. 4(Sat.) ~ 6(Mon.), 2008 

Exhibiting: Oct. 8 (Wed.), 10:00 a.m. ~ 5:00 p.m. 

          Oct. 9 (Thu.), 10:00 a.m. ~ 6:00 p.m. 

          Oct. 10 (Fri.), 10:00 a.m. ~ 5:00 p.m. 

Dismantling: Oct. 10 (Fri.), 5:00 p.m.~ 8:00 p.m. 

    Oct. 11(Sat.), 8:00 a.m.~ 5:00 p.m. 

3. Venue 
Osong Bio-Technopolis, Cheongju City, Chungbuk Province, 

Korea  

4. Organized by 

Korea International Trade Association (KITA) 

Korea Health Industry Development Institute (KHIDI) 

Chung Cheong Buk-Do 

5. Supported by 

Bio Industry Association of Korea 

Korea Pharmaceutical Manufactures Association 

Korea Bio Venture Association 

Korea Research Institute of Bioscience and Biotechnology 

Korea Drug Research Association 

Health Industry Venture Association 

Korean Research-Based Pharmaceutical Industry Association 

Korea Food Industry Association 

Osong Bio Promotion Foundation 

Korea Health Supplement Association 

Korea Cosmetic Association 

COEX 

6. Sponsored by 
Ministry for  Health, Welfare and Family Affairs (M IHWAF ) 

Ministry of Knowledge Economy (MKE) 

7. Program  

Exhibition & Conference 

Business Forum(Company Presentations & Partnering) 

Special Events (Keynote Speech, Welcoming Reception, etc.) 

8. Exhibition  

  Categories 

Pharmaceuticals & Drug Discovery, Biotechnology, Genomics & Proteomics  

Industrial & Environmental Biotechnology 

BIO Chips, BIO-electronics, and BIO-informatics 

CRO, CMO, CSO, Patent and Legal Services, Venture Capitals, Consulting 

Companies 

Medical devices & Lab equipments 

BIO-Clusters, Academic Research Centers, etc  

 Vehicles cannot pass through the exhibition hall due to finishing touches of the hall on 

Oct. 7, 2008. 

Contact Us 

KITA  KHIDI  COEX 

Tel 82-2-6000-5118 

Fax 82-2-6000-5823 

Email biokorea@kita.net    

Contact Person: Ms. Joy Jung 

Tel 82-2-2194-7213  

Fax  82-2-827-0715  

Email biokorea@khidi.or.kr  

Contact Person: Mr. Yong Chul 

Hwang 

Tel  82-2-6000-1414  

Fax 82-2-6000-1409  

Email biokorea@coex.co.kr   

Contact Person: Mr. Sun Joong 

Yoon 
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 SECTION 1 

 
Deadline Check List & Schedule 

Booth Installation 

Official Ann ouncement for Exhibitors 

Utilities Installation Guide 
 

 

1-1A. Deadline Check List 

 

-  marked Forms are mandatory to subm it 
   

- Form 13 ~ Form 15 must be submitted to designated contractors.  

ã Form # Order Forms Deadline Date 

  Balance payment Aug. 29, 2008 

  Official Program Book Application Sep. 19, 2008 

  Payment for Official  Program Book AD Sep. 19, 2008 

 Form 1 Utility Services Sep. 19, 2008 

 Form 2 List of Bonded exhibits Sep. 10, 2008 

 Form 3 Company Name Sign Order Form Sep. 19, 2008 

 Form 4 Booth Installation for Raw space  Sep. 19, 2008 

 Form 5 Application for Overtime works On-Site 

 Form 6 Exhibitorôs Badges Order Form Sep. 19, 2008 

 Form 7 Application for Handling Hazardous Materials Sep. 19, 2008 

 Form 8 Official Program Book Application Sep. 19, 2008 

 Form 9 Application for Official Program Book Advertisement Sep. 19, 2008 

 Form 10 Application for Exhibits Move-out On-Site 

 Form 11 Invitation Ticket Request Sep. 19, 2008 

 Form 12 Welcoming Reception Ticket Order Form Sep. 12, 2008 

 Form 13 Hotel Reservation for Exhibitor Sep. 12, 2008 

 Form 14 Interpretation Service Sep. 19, 2008 

 Form 15 Furniture Rental Sep. 26, 2008 



 5 

1-1B. Schedule 
  

 Classification Date Time 

Set up 

Raw space booth Oct. 4 ~ 6 8:00 a.m.~8:00 p.m. 

Shell stand booth 
Oct. 4~ 5 8:00 a.m.~8:00 p.m. 

Oct. 6 8:00 a.m.~2:00 p.m 

Exhibit  

Move-in 

Raw space booth Oct. 5 ~ 6 8:00 a.m.~8:00 p.m. 

Shell stand booth Oct. 5 ~ 6 2:00 p.m.~8:00 p.m. 

Exhibitor ôs badge 

distribution  
 Oct. 5 ~ 7 11:00 a.m.~8:00 p.m. 

Exhibit  

Move-out 
 

Oct. 10 

Oct. 11 

5:30 p.m~8:00 p.m. 

8:00 a.m.~3:00 p.m. 

Dismantling  Oct. 11 8:00 a.m.~5:00 p.m. 

 

 

Õ All kinds of vehicles are not allowed to enter the exhibition hall on Oct. 7 due 

to the construction of the hall. But you can still work inside the hall. 

 

Õ It is scheduled to supply electrical power from 4:00 p.m. on Oct. 6 (Mon.). 

Exhibitors who install raw space booths should finish installing no-fused-breakers 

until 4:00 p.m. on Oct. 7 (Tue.). 

 

Õ Exhibitors who need extra hours for the booth set-up or dismantle after the 

specified times should report it to the BIO KOREA 2008 Secretariats. The approval 

is issued by the secretariat and the exhibitors are bound to cover the extra hour fee. 
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1-2. Booth Installation  
 

1-2-1. Exhibition Hall Guide  

Address 
Osong Bio-Technopolis, Cheongju City, Chungbuk 

Province, Korea 

Cargo Entrance 4m (Height) 

Ceiling Limit Height Exhibition Hall : 4m 

Electricity Supply 
220V/60Hz / Single phase, 220V/60Hz / Three phase 

                      380V/60Hz / Three phase 

 

1-2-2. Regulation 
 

Booth will be constructed taking into consideration of their overall harmony and view. In order 

to assure safety during stand installation period, the following matters must be observed. If 

work is processed in disregard of these regulations, the Secretariat may demand construction to 

be changed or suspended and exhibitors must comply with the instructions. 

 

A. In order to assure overall harmony and effective operation of the exhibition halls, 

exhibitors using independent stands shell should select official contractors designated by 

the Secretariat and report their contractors to the Secretariat. Any exhibitors, who want to 

install the raw space booth outsourcing an unregistered company, need to have the 

consultation with the BIO KOREA 2008 Secretariat. 

 

B. Installation companies for raw space booths are required to submit plan of the design to the 

Secretariat by Sep. 12, 2008. This requirement is needed to confirm whether the design 

violates the regulations of the BIO KOREA 2008. Any kind of changes on the registered 

booth should be confirmed by the Secretariat. 

 

C. Working hours during the period of stand construction or dismantling are 8:00 a.m. through 

8:00 p.m. (~ 5 p.m. on Oct. 11) in principle. If overtime work is required, an application for 

overtime work form should be submitted to the Secretariat by 5 p.m. prior to the required 

overtime day and overtime shall be charged. 

 

D. You must manufacture the exhibition facility beforehand and only assembly of the facility 

is allowed inside. The electrical tools such as welder, electrical sawyer, electrical grinder, 

and electrical plane are not allowed to use inside the hall. And also painting besides 

finishing is not allowed inside the hall. (Fire prevention safety rule). 

 

E. Stand materials and installation 

Õ All materials used in stand construction should be type of fireproof, or be made non-

combustible materials. Fireproofing treatments cannot be carried out in the exhibition 

halls. 

Õ Flammable materials (oil, gas, etc) may not be used in the exhibition hall. If deemed 

to be inevitable, prior approval from the Secretariat should be obtained and positive 

safety precautions must be taken i.e., work should be started only after the fire 

extinguishers have been arranged. 

Õ Painting is prohibited for the stand construction in the exhibition hall. 

Õ If carpeting is used on floor, adhesives must be one of such types, which facilitate 

easy removal out of the floor. Floor condition after the removal shall be confirmed by 
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the Secretariat. You cannot glue the carpet to the floor with the industrial bond but 

you may use the special glue which can be taken off easily.  

Õ If floor is damaged, expenses incurred as a result of damaged floor, will be defrayed 

by exhibitor. 

 

F. The ceiling of all booths shall be left open. However, in the case of small offices or 

reception corners, ceilings may be constructed of non-combustible materials, if approved 

by the Secretariat. You will be charged reconstruction fee if you damage the hall by nailing 

or bonding. You cannot wash and clean the hall with water because of the electrical facility 

under the cover of the floor and cannot drain or spill water onto the floor 

 

G. The exhibitors shall employ the contractors designated by Secretariat for the construction 

and erection of their stands. All waste and spare stand fitting materials must be removed 

from the exhibition hall by 5:00 p.m. on Oct. 7, 2008 and stand fitting must be completely 

dismantled and removed from the exhibition hall by 1:00 p.m. on Oct. 11, 2008. 

 

1-2-3. Shell Stand 
   

A. Exhibitors can avail themselves of stands constructed by the organizer. This stand will be 

   uniformed and will consist of :  

a. Back & Side Walls  

b. 1 Company Name Board  

c. 3 Spot Lights (100W)  

d. 1 Electric Outlet 

e. Carpet(Pytex)  

f. 1 Information Table, 1 Chair, 

g. Power Supply (1kw)  

 

 
Õ  

Õ  

Õ  

Õ  

Õ  

Õ  

Õ  

Õ  

Õ  

Õ  

Õ  

Õ  

Õ  

Õ  

Õ  

Õ Additional stand fitting or display and electrical installation, electricity and other 

services are not included. But may be served at the exhibitor's expense. 

 

 

B. All additional construction work, including light fittings, must be contained within the 

Shell Stand structure. It should be noted that Shell Stand walls are contained within the 

site allocated, thereby reducing the effective floor area by approximately 50mm in each 

direction, and that the maximum clear headroom is 2.4m. 

 


